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The National Performance Network, a national, non-profit arts organization, seeks to fill the Chief Operating Officer position for its national office in New Orleans, LA.   The position requires excellent oral, written and computer skills, solid financial knowledge, the ability and willingness to travel, and the ability to direct a staff team of 10 – 20 people.  The position
  offers benefits (flexible environment, vacation, health, dental, 403(b) plan).  Submit letter of interest, resume, salary requirements, references, and writing sample (not to exceed 3 pages) to:  

National Performance Network
Attn:  COO Search Committee
900 Camp St. 2nd floor, New Orleans, LA 70130

or via email attachment to:  hr@npnweb.org 
by February 15, 2008   EOE
Mission:  The National Performance Network is a group of diverse cultural organizers, including artists, working to create meaningful partnerships and to provide leadership that enables the practice and public experience of the performing arts in the United States.  The National Performance Network serves artists, arts organizers, and a broad and diverse range of audiences and communities across the country through commissions, residencies, community cultural projects, the NPN Annual Meeting, and other artistic activities.   www.npnweb.org
Detailed Job Description - Chief Operating Officer

The
 chief operating officer (COO) oversees the day-to-day operations, ensuring that programs and activities meet the policies, goals, objectives and values established by the president & CEO and the board of directors.  

The COO demonstrates very strong financial, administrative and operational experience as well as an extensive experience in program services operations. Non-profit arts experience is necessary.
The COO has responsibility for financial planning, including budgeting/forecasting and oversight of all accounting functions.  S/he coordinates information technology and human resources.  The COO is responsible for ensuring that the organization stays on track with its strategic plan, and that revisions and annual plans are regularly generated in partnership with staff, the national board of directors and the 60+ national NPN Partners.  

The COO is directly responsible for supervising salaried and contract staff, and managing teams and organizational partnerships.  S/he will be thoroughly familiar with the programs, and can articulately represent these programs, as well as NPN’s mission, to a wide array of people.  Strong experience in collaboration, teambuilding, communication and conflict management are highly desired. 

Specific duties:

· Direct and oversee program implementation and coordinate program and organization planning

· Direct and manage day-to-day operations, all personnel, partnerships and intermediary projects

· Design and present reports to CEO, board, NPN Partners and funders, and other stakeholders

· Oversee, implement and manage contracts and legal requirements

· Participate as a voting member of the NPN executive committee 
· Supervise staff 

· Oversee financial management systems, including budgeting, accounting and reporting

Diversity is one of NPN’s fundamental values and we address it in every facet of our organization.  We actively encourage applications by all interested people who meet the above requirements.
�I changed it to singular because who knows what the future may be and I wouldn’t commit to all positions offering these benefits.


�Note the typeface changes here.  I’m putting it back to Arial, but I can keep the mission statement as Times New Roman to set it off a little more.







